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1a
Taxpayer name, first, middle 

initial, last name. If ordering a 
Business transcript, the 

company name goes in the 
last name box, if it is too long, 

please use the first 22 
characters

1b
Taxpayer identification 

number 

4
Previous address shown on the 
last return filed if different from 

Line 3

7
Wage and income transcripts: 

Box 7 must be checked 

7a
Enter up to 3 information types 

here, W-2, 1098, or 1099. If no 
specific form is requested, all 

forms will be returned and 
result in only one charge. Any 

entries marked NA or Not 
Applicable will be read as an 

entry by the OCR. If 1099 is 
listed as one of the forms, all 

wage and income will be 
returned. In order to get a 

specific 1099 or more than one 
1099/1098 on file, those specific 

products must be listed (i.e. 
1099-G, 1098-E)

7b
Mark the check box for which 
taxpayer you are requesting 

the wage and income on. Only 
one order per person on the 
form can be ordered. If you 

have both borrowers on the 
form, a separate order will 

need to be placed for the 2nd 
borrower

8
Enter only the year/years that 

you are requesting

Proprietary information.  Do not distribute, or use without permission of Birchwood Credit Services. 

New 4506-C Tax Form
The deadline has been extended for transitioning to the new Form 4506-C. Both versions of the Form 4506-C 
will be accepted through February 28, 2023. Effective March 1, 2023, the newly published Form 4506-C will be 
the only form the IRS will accept. Please keep in mind that the new form will be read by the OCR (Optical 
Character Recognition) at the IRS, so the form should be filled out with only the necessary information.

Field 2a
Spouse’s name, first, middle 
initial, last name

Field 2b
Spouse’s taxpayer 
identification number

5a iii
NON-Day 1 Certainty: 
Order4506

Day 1 Certainty: 
MThomas1

5b
Not required

5c
Not required

5d
This will be your company 
name, phone number, and 
address

6
Enter the tax form number you 
are ordering, Only one number 
can be entered, multiples will 
be rejected. Check only one 
box, A, B or C.

TaxReturnVerifications.com 301300

327 Caldwell Drive, #100 Goodlettsville TN 37072

◦ If applicable, check the Authorized Representative box. Form 2848 would need to 
accompany the 4506-C

◦ Signatory Box must be checked if electronically signed. Forms signed with an 
electronic signature without the box marked will be rejected

◦ Print/type name of taxpayer on Line 1a
◦ Title: See separate “Acceptable Titles” form if line 1a is a corporation, partnership, 

estate, or trust
◦ Follow the same rules for the Spouse’s signature. Forms with missing signatures 

and dates will be rejected
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Acceptable Titles
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Frequently Asked Questions
1.  Can I order a joint transcript if I only have a 4506-C for one borrower? 
    If the borrowers filed jointly you will get a return for both borrowers no matter which borrower you submit it for.

2.  Can I order W’s for both borrower together? 
     No, separate orders will have to be placed for each borrower, if two borrowers are on one form, you may use the same form  
     for both orders

3.  Checking boxes on Line 6  
     You can now only check which boxes you are ordering. Checking all boxes is no longer accepted and will result in a rejection.

4.  Ordering multiple years 

     Only put the years you are ordering on the form. Extra years will result in a rejection.

5.  What is the Ives Participant ID number? 
     301300

6.  What information goes on Line 5a? – This can no longer be left blank: 
     TaxReturnVerifications.com
     327 Caldwell Dr. #100
     Goodlettsville, TN 37072

7.  SOR Mailbox ID  
     NON-Day 1 Certainty: Mailbox #Order4506   Day 1 Certainty: Mailbox #MThomas1

8.  What information goes on Line 5d? 
     Your company name, address and phone number

9.  Can I rush an order?  
     We can rush the QC process which sends it to the IRS that much faster, typically within 10 minutes of placing the order, but  
     once it’s at the IRS it cannot be rushed.

10.  Can I cancel an order?   
     If you call us within 10 minutes of placing the order we can call the servicer and try to cancel the order. If your order is already  
     at the IRS, it cannot be canceled.

11.  How do I order Extensions or Amendments?    
     For either of these options you will need to choose the 6C option instead of the 6A – this will return all Extensions and/or  
     Amendments

12.  How do I order a Business/Company Transcript?    
     Business returns need to be ordered with the business name, address and Tax ID#.  They must have the correct title filled in.   
     The specific Fiscal Year will need to be filled in on line 9, not just the normal tax year ending 12/31/YEAR.  A fiscal year can end  
     on any date, and can be different for each company.

13.  How long does it take for the previous year’s tax transcripts to become available? 
      Previous Year 1040 transcripts may not be available until 2-3 weeks after submission to the IRS if e-filed (6-8 weeks if       
      mailed).  If an order is requested prematurely, the IRS will return a “No Record of Return Found.”  

     Previous Year Wage and Income transcripts (W-2, 1099, 1098) will become available in intermittent batches as they are  
     filed through the IRS. However, majority of the previous year Wage and Income transcripts are expected to be available in  
     June or July of the current year. 


