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How to Change Report Ownership

Note: You must be an ADMIN to select this feature.

Step One: Log into Birchwood. From the Main Screen under the Tools Section, Select
Change Credit Report Owner.
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Step Two: Input File Number and select the User.
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@ birchwood.meridianlink.com/client/admin/reassign_file.aspx @,

CHANGE CREDIT REPORT OWNER

Change a credit report ownership to another user.
Note: This will also move invoiced items. The charge will remain with the original invoiced
user.
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How to Change Report Ownership

Step Three: You will receive a confirmation screen, Select OK.
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