How to Unmerge a Credit Report

Under the “Unmerge Report” box, uncheck the borrower you wish to remove from the report and then click *View.’
You can also use this sume feature to remove a bureau that was previously requested.
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An unmerged report will display. There are fees that may apply, and you can view the charges from the credit file screen.
This step is temporary, and to permanently unmerge the report for reissuing, then click “Create Unmerged Copy” af the
fop of the screen.
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A waming will appear that the unmerged data will now be saved to a new file with a new file number. Click “Ok” to
continue and a new box will appear with the new file number. Select “Open New File” to view the report.
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Your screen will return the main credit file, and from there you can permanently unmerge the report.
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